

[bookmark: _GoBack]ONLINE EDUCATOR DEVELOPMENT & FEEDBACK SYSTEM (EDFS)
SELF-ASSESSMENT GUIDE
FOR TEACHERS &OTHER EMPLOYEES  

1) LOGIN TO THE EDUCATOR DEVELOPMENT & FEEDBACK SYSTEM:
a. Go to http://eval.mybps.org/ and login using the following information:
i. Username: Employee ID
ii. Password: Current BPS Password
2) FIND YOUR CURRENT PLAN
a. The plan listed towards the top of your home screen is your most current plan. Review the summary information of your plan to be sure you are looking at a plan with an end date in the future:

[image: ]Plan type and end date

3) SELF ASSESSMENT
a. Select the Self-Assessment link on your current plan:
[image: ]
In this section of EDFS, you will enter your areas of professional strength and growth.  You will also select the element of the teacher rubric to which these areas of strength/growth are connected.
b. Select Add Strength to submit a professional strength you have identified in yourself:
[image: ]

i. The following pop-up text box will appear on your screen:

[image: ] 1) Select the Standard, Indicator, and Element within the Rubric that to which your strength is most connected.
2) Enter the assessment of your strength into this text box.
3) Select Save.

c. Repeat step b. to add additional growths to your self-assessment.
d. Select Add Growth to submit an area of professional growth you have identified in yourself: 
[image: ]



i.  The following pop-up text box will appear on your screen:1) Select the Standard, Indicator, and Element within the Rubric that to which your area of growth is most connected.

[image: ]3) Select Save.
2) Enter the assessment of your area of growth into this text box.


e. Repeat step d. to add additional areas of growth to your self-assessment. 
f. Once you have added all of your strengths and areas of growth, submit your self-assessment to your evaluator by selecting Submit Self-Assessment.  You will not be able to edit this page or create new strengths/growths once you submit.
[image: ]
g. After selecting Submit Self-Assessment, you will select Yes on the following pop-up box:
[image: ]
h. Now your Self-Assessment has been submitted to your evaluator, and the following message will appear on your self-assessment screen:
[image: ]
i. Now you are finished with your self-assessment and can begin creating your goals!
1
    For additional support and resources, visit http://boston.schoolwires.net/oee or email eval@boston.k12.ma.us 
image1.png
Boston Public Schools Educator Development & Feedback System
e Edt Vew Hsory ookmars Toos Help

=181]

M inbox -jemnacostn@gmal.com -Gnail___* | £16ug 1D 5671 Plan Evaustor ith Primry . | £ Boston Pubic Schools ducator Develpm... | |

(€ @ tosijeval.mybps.orgranng Plnist.2sox ¢|[B- meor

ost sted @) Getng Sarted (3 Latet Headines

o EDUCATOR DEVELOPMENT & FEEDBACK SYSTEM

lic Schools come Kirstie Alley! | logout
Name: Alley, Kirstie (000054]  Department: BPS Adams Elementary  Job: Teacher

15 on il
D 5
¥V
Artifacts Observations Meetings Evaluations
Evaluator: Austen, Kate  Plan: One Vear Self-Directed 08/06/2013 - 06/30/2014

Last Evaluation Type: Formative Assessment  Last Evaluation Overall Rating: Exemplary  Last Evaluation Release Date: 8/5/2013
Last Evaluation L Instructional Leadership Rating: Exemplary  Last Evaluation IL. Management and Operations Rating: Exemplary
Last Evaluation IIl. Family and Community Engagement Rating: Exemplary  Last Evaluation V. Professional Culture Rating: Exemplary

ol | |l = AR AL

Wstart| [~ e © @@ [ inbox-Mcosoft outiook |[{@) Boston Public Schools... ] To Do.doc [Compatbilty .. | ] EDFS Teacher_Seffasse.. |@mrmms¢n |

Name: Alley, Kirstie (000054)  Department: 65 Adams Elementary  Job: Teacher
Evaluator: Austen, Kate  Plan: One Year Seff-Directed - 06/30/2014





image2.png
indows Internet Explorer

] httos: el mybps.org

Fie Edt View Favories Toos Help

i Fevorites | i ] Pt [0 ree Fricey Ficks Mave Sch

Googiesearch [ ——

&) Remote access £] Myes 2] FreeHotmsi 2] Customze ks €] Vindows %5 Wincons Marketisce. £ indons Meda

32 My Learning Plan (2) [ Suggested Stes ~

NN

ublic Schools EMPLOYEE DEVELOPMENT & FEEDBACK SYSTEM

Welcome Elaine Benes!

logout

Name: Benes, Elaine (000036)

Job: Teacher

Department: 805 Adams Elementary

Evaluator: Figgins, Principal

Plan: Self-Directed - 06/30/2013

Self-Assessment:

Strengths

Add strength

Area of Growth

Self-assessment has not yet been submitted.

@ imeret

-

% 100%

T Tranin.

B eoes..




image3.png
indows Internet Explorer

Fie Edt

View Fevorites Tods Hel

S Favortes

s £ 71t e Fidey Fids Movee cn

€] Remote Access ) MyoPs ] Fee ol ] Custoize ks ] Windows 89 Wicons Marketloce ] Widons Wedia 1.2y Learing P ) [ uggested e -

(2] [#-Googe searn | @sestonrusicsossem.. x| |

bmit Self-Assessment

Self-Assessment Help

BOSTON EMP

Public Schools
Focus on Cilden

Backto Plans fhssesment

SELF-ASSESSMENT

Please tag this assessment how it targets a specific standard, indicator and element.

Standard:

L Teaching Al Students

Indicator: [I16. Learning Environment v

Element: [I-6-3. Student Motivation

logout

pirected - 06/30/2013

Lalways try to be aware of what motivates different students to learn, and use this knowledge to help students achieve their
highest potential|

Dore.

1 inbo.




image4.png
indows Internet Explorer

Fe et
S Favortes

] httos: el mybps.org

v & |[&)][4][x

jow_Fovertes_Toos i
s £ 71t e Fidey Fids Movee cn

Googiesearch [ ——

B Remote Access ] MyBPs ] Free Hotmail ] Customize Links ] Windows % Windows Marketplace ] Windows Media -# My Learning Plan (2) [ Suggested sites ~

Name: Benes, Elaine (000036)  Job: Teacher  Department: B°S Adams Elementary

Evaluator: Figgins, Principal

Plan: Self-Directed - 06/30/2013

Self-Assessment:

Strengths

Area of Growth

use this knowledge to help students achieve thei

I Teaching All Students 11 Learning Envronment

[ ahways try to be aware of what motivates different students to learn, and [Edit | Add Growth

ir highest potentia, Delete

1:8-3 Student Motivation

Add strength

Self-assessment has not yet been submitted.

PlanselfAsmt.aspx

@ et

Voaum... | @ Tranng T eors Tea... | T oament

OniineEval,




image5.png
indows Internet Explorer

~al=s

Heb

s £ 71t e Fidey Fids Movee cn

Sel

st

Assessment

B cooseseneh [@sorinriicsimnzn. x ||

) Renote Access ] MyiPs ] Fee omal ] ustomize Lk ] Winows 85 Wncons Marketlace. ] Widons Meda .~y Learring#an () [ Suggeste s <

essment how it targets a specific standard, indicator and element.

Standard: [1v. Professional Cutture v
Indicator: [1v-D. Decision-Making v
Element: [1V-D-1. Decision-Making ¥

irected - 06/30/2013

i
use

1 have trouble making decisions which can lead me to last minute lesson planning]





image6.png
Boston Public Schools Employee Development & Feedback findows Internet Explorer

[T

v & |[&)][4][x

] httos: el mybps.org

Fie mt ven Fvortes Toos ek
e Fevorites | 5 &) PinTt [ Free Friday Ficks Movie Sch... &) Remote Access &) MyBPS ] Free Hotmail ] Customize Links ] Windons 8 Windows Marketplace €] Windows Media -# My Learning Plan (2) [ Suggested Sites ~ ] 8PS - Support Effective Tea. et
22 - [0 outook vies sp0 MInbox - emnacostn@gnai.c... |1+ My Leaming Pen @ screenrion vdeo Erern @soston publc schooisEm... X

PLO D OP 8 DBA

Name: Benes, Elaine (00003)  Job: Teacher  Department: 805 Adams Elementary  Evaluator: Figgins, Principal  Plan: Seff-Directed - 06/30/2013

-
I Self-Assessment:
Strengths Area of Growth
[ ahways try to be aware of what motivates different students to learn, and use this knowledge |Edit  |[[have trouble making decisions which can lead me to last minte lesson planning. [edit
Delete

to help students achieve their highest potential,
. Proessonal Culture - V-D. Decision-Making V-D-1. Decison-Mating

I Teaching Al Students 118 Learning Envrorment 11-8-3. Stugent Motivation

Add strength

Add Growth

Self-assessment has not yet been submitted.

@ imeres G- R0 -

Vocuments and ... | ) EDFS_Teacher Seff... | G Docmenti -Mi





image7.png
findows Internet Explorer

& €] httos ~[8][B][%][x Pl
Fie mt ven Fvortes Toos ek
e Fevorites | 5 &) pinTt [ Free Friday Ficks Movie Sch... ] Remote Access @] MyBPS ] Free Hotmail ] Customize Links ] Windons % Windows Marketplace ] Windows Media ¥-# My Learming Plan (2) [ Suggested Sites = 8] 895 - Support Effective Tea... et

M 1nbox - ennacostn@gmal.c.

412 My Learning Plan

@ sacenrion vieo

Emerw

Dore.

00

T ——

Name: Benes, Elaine (000036)

Job: Teacher

Department: 805 Adams Elementary  Evaluator: Figgins, Principal

Plan: Self-Directed - 06/30/2013

I Self-Assessment:

Strengths

Area of Growth

‘Submit Self-Assessment

P I Teaching Al Students

[ ahways try to be aware of what motivates different students to learn, and use this knowledge
to help students achieve their highest potential,

-8 Learnin Endronment

[ have trouble making decisions which can lead me to last minute lesson planning

V. Professonal Culture. IV-D. Decision-Making  IV-D-L Decision-Making.

Add strength

SUBMIT SELF-ASSESSMENT

[f you are sure you want to submit this self-assessment click the

s button. It will no longer be editable.

@ imeret





image8.png
Boston Public Schools Employee Development & Feedback findows Internet Explorer

[T

] https: 2. mybps.org v & |[B][#][x

o
Fie mt ven Fvortes Toos ek
i Favorites | 5l @] Pin1t [8 Free Friday Ficks Movie Sch... ] Remote Access €] MyBPS ] Free Hotmail & Customize Links €] Windows W5 Windows Marketplace ] Windows Media * My Learning Plan (2) [l Suggested Sites ~ & 8PS — Support Effective Tea.
22 - [0 outook vies sp0 8 Googie lrt-boston pubic .|~ My Learring Flen Bsaeerrionvideo @ remote access & oston ubic schods e,
PLO D OP 8 DBA

Name: Benes, Elaine (00003)  Job: Teacher  Department: 805 Adams Elementary  Evaluator: Figgins, Principal  Plan: Seff-Directed - 06/30/2013

/ Self-Assessment:

Strengths Area of Growth

[ ahways try to be aware of what motivates different students to learn, and use this knowledge to help |[[have trouble making decisions which can lead me to last mintte lesson planning.
students achieve their highest potential,

V. Professonal Culture IV-D. Decision-Making IV-D-L Decision-Making.
I Teaching Al Students 118 Learning Envrorment 11-8-3. Stugent Motivation

Self assessment was signed on: 8/8/2012

\\adminserv\BPS034P1 (HP Color LaserJet CP2025n)

i) This document was sent to the printer

Document name: Microsoft Viard - EDFS_Teache...
Printer name: '|agminsery |BPS03P T

Time sent; 11:02:52 AM 8/8/2012

Totalpages: 3

Moot Out Soton Pukc Shoos... || EDFS Teacher,SefA | 2 Document -Mcrosof

R)e@¥ T\ 1m03amM




