Superintendent’s Circular #SUP-2, 2011-2012
September 1, 2011
Page 5 of 5

	[image: image1.png][ ]
4 FOCUS
On Children

Boston Public Schools




	Superintendent’s

Circular

School Year 2011-2012
	NUMBER:

SUP-2

DATE:

September 1, 2011


RESIDENCY POLICY 
AND ENFORCEMENT STRATEGY 

Definition of “Residence” 
In order to attend Boston Public Schools, a student must actually reside in the City of Boston. The residence of a minor child is presumed to be the primary, legal residence of the parent(s) or guardian(s) who has physical custody of the child. Any person eighteen (18) years of age or older may establish a residence separate and apart from his or her parents or guardians for school attendance purposes. In the event the residency dispute involves an 18-year-old student, all notices will be delivered to the student because at 18 the student ceases to be a minor. 

“Residence” is the place where a person dwells permanently, not temporarily, and is the place that is the center of his or her domestic, social, and civic life.  Temporary residence in the City of Boston, solely for the purpose of attending a Boston public school, shall not be considered residency. In determining residency, Boston Public Schools reserves its right to request a variety of documentation and to conduct investigation into where a student actually resides. Because residency can, and does, change for students and their families during the course of the academic year, Boston Public Schools may continue to verify residency after the commencement of classes. Also, Boston Public Schools may act upon anonymous tips it receives at any point in the year to conduct a residency verification investigation. 

Verification of City of Boston Residency 


Before any student is assigned or invited to attend a Boston Public School, his/her parent or legal guardian must provide the following required proofs of primary residency to a BPS Family Resource Center as part of their registration process (see attached Registration Document Checklist for other required documents). Applications cannot be processed without these documents. 
Requirement to Verify Residency: TWO of the following documents 
Documents must be pre-printed with the name and current address of the student’s parent/guardian. More than one item cannot be provided from the same bullet.
· A Utility Bill (not water or cell phone) dated within the past 60 days
· A Deed, or Mortgage Payment dated within the past 60 days, or a Property Tax Bill dated within the last year
· A current Lease, Section 8 Agreement, or BPS Residency Affidavit
· A W2 form dated within the year or a Payroll Stub dated within the past 60 days  
· A Bank or Credit Card Statement dated within the past 60 days
· A Letter from an Approved Government Agency* dated within the past 60 days
*Approved government agencies:  Departments of Transitional Assistance, Revenue (DOR), Children and Family Services (DCF), Transitional Assistance (DTA), Youth Services (DYS), Social Security, any communications on Commonwealth of Massachusetts Letterhead
Any parent or guardian who cannot provide the required documentation due to unusual or extenuating circumstances should speak to the Director of a Family Resource Center.

The residency policy shall not apply to homeless students. Questions regarding homeless students should be directed to the Office of the Legal Advisor, 617-635-9320. 

Residency for Exam School Applicants 
Only students who are residents of the City of Boston will be invited for admission to Boston’s three exam schools: Boston Latin School, Boston Latin Academy, and the John D. O’Bryant School of Mathematics and Science. 

All exam school applicants – Boston residents and non-Boston residents – must take the Independent School Entrance Exam (ISEE) for admission to the exam schools prior to November 19, 2011. 

The application form requires all exam school applicants to affirm in writing that they are actual residents of the City of Boston. Students who are not currently enrolled in the Boston Public Schools must provide at least two proofs of Boston residency (as outlined above) to any Family Resource Center in person by the first Friday in November. Additional registration documentation is required. Please see attached Registration Document Checklist.

Any non-BPS applicant who fails to provide at least two approved proofs of residency and registration documents in person by the first Friday in November will not be considered for admission to an exam school. 

The parent(s) or guardian(s) of any student who accepts an invitation to an exam school – including students currently enrolled in BPS and those enrolled in a non-BPS school – will be required to submit a legal affidavit which affirms that the student actually resides in the City of Boston. This affidavit must be submitted prior to the student's matriculation at an exam school at the start of the school year. 

In addition to the exam schools, this policy shall apply to any Boston Public School with an approved special admissions policy, including pilot schools. Any school with a special admissions policy may opt to accept applications from (or, in the case of the Boston Arts Academy, may audition) non-resident students, but only students who have presented at least two valid proofs of Boston residency and additional registration documents (see attached Registration Document Checklist) may be invited or offered admission to a Boston Public School. 

Notification 
Families will be notified about BPS residency requirements, verification procedures and consequences of falsifying residency through a variety of means, including but not limited to: 

· Notice in annual BPS Guide to the Boston Public Schools for Families and Students* and other publications; 

· Notices in the families’ BPS registration folders;

· messaging in transition grade applications, such as those for fourth grade (for Advanced Work programs), into seventh grade (for the exam schools) and into ninth grade for high school and/or exam school;

· Signage and notices in Family Resource Centers and other BPS offices; 

· Notices in ISEE testing sites; and 

· Postings on BPS web sites. 

*The parent and student agreement page of the BPS Guide to the Boston Public Schools for Families and Students includes an affidavit declaring legal residence in the City of Boston and an agreement to notify BPS of any change in residency during the school year. This agreement is to be signed by every parent/guardian at the beginning of every school year and kept on file at the school. 

Enforcement 
Any family suspected of living outside of Boston while attending Boston Public Schools shall be subject to investigation. 
Reports of fraud can be made by parents, students, teachers or other school staff, principals or headmasters, or other BPS employees, including those who have reason to suspect fraud as part of the registration process. The Boston Public Schools has an anonymous residency fraud tip line: 617-635-6775. 

Principals and headmasters or their designees must verify the home address and telephone number of each student through the alphabetical printout at least once during each school year. Any irregularities shall be reported by the building administrator to the Office of Enrollment Planning and Support. The results of all such investigations shall be reported to the Principal / Headmaster and the Office of Enrollment Planning and Support.

The Boston Public Schools shall retain the services of an investigative agency and/or hire a residency investigator to pursue tips and conduct proactive investigations of residency declarations suspected to be fraudulent. The residency investigator will report to the Director of Enrollment Planning and Support.

A residency investigation shall be conducted on families suspected of living outside the City of Boston, including but not limited to: 

· Families who submit incomplete, suspicious or contradictory proofs of address; 

· Families reported to be in violation of the residency policy through the anonymous residency tip line (617-635-6775); and 

· Randomly chosen families whose correspondence from BPS is returned by postal authorities to a school or central office because of invalid address. This correspondence may include student assignment notices, final report cards, and notices of school-based activities. Returned mail of this nature shall be forwarded immediately to the residency investigator for review. In order to collect the correspondence, the parent/guardian shall be required to present additional proofs of residency. 

Any family under investigation may be required to present additional proofs of residency beyond those outlined in the verification section above. 

In addition to targeted investigations of families suspected of non-residency, the residency investigator shall conduct a limited number of residency checks of students selected at random from the exam schools and from non-exam schools as workload and resources permit. 

The residency investigator also shall collaborate with the Massachusetts Bay Transportation Authority to conduct spot checks of key MBTA train stations from which out-of-city students may commute to Boston schools. 

Penalties 

A determination that a student is ineligible to attend Boston Public Schools due to a failure to reside in the City of Boston will result in dismissal from Boston Public Schools. Further, the District will assess a per diem fine for every day the student accessed services while a non-resident. This fine will be prorated based on the number of days the student attended the school and the average per pupil cost to the district. For fiscal year 2012, the average per pupil annual cost is $14,695. Failure by families to pay the fine within 30 days will initiate a review by the district with regard to the pursuit of legal action.  In addition, the Boston Public Schools reserves the right to withhold any BPS-administered scholarships and prizes, as well as share their findings with relevant city, state and local agencies.


Appeals

A student aggrieved by a dismissal due to failing to reside in Boston may appeal this determination through the Office of the Ombudsperson, whose decision shall be final. The request to appeal must be made within 10 days of the dismissal notice. A student may be allowed to remain in school until the administrative appeal is completed. If, following an appeal, the dismissal is upheld, the student will be immediately dismissed and the invoice for services due payable in full within 30 days of the Ombudsman’s decision.

Summary of significant dates and deadlines:

	Date 
	Activity 

	Friday, September 30, 2011
	All “Declarations of Boston Residency” signed by parent/guardian due to schools. 

	Friday, November 4, 2011 
	Deadline for exam school applicants to produce proofs of residency and other registration documents


For more information about this circular, contact:

	Name:
	Maureen Lumley, Ombudsperson

	Department:
	Superintendent’s Office

	Mailing Address:
	26 Court Street, Boston, MA  02108

	Phone:
	617-635-6995

	Fax:
	617-635-9059

	E-mail:
	mlumley@boston.k12.ma.us


Carol R. Johnson, Superintendent
Attachment: 

BPS Registration Document Checklist

All families registering a new student with the Boston Public Schools must bring the following required documents to a BPS Family Resource Center as part of their registration process. Applications cannot be processed without these documents.

ALL of these:

· Child’s original birth certificate or I-94 form
· Child’s up-to-date immunization record  (see below)
· Parent/Guardian’s photo identification 
TWO of these:
Documents must be pre-printed with the name and current address of the student’s parent/guardian.
 Items cannot be from the same bullet

· A Utility Bill (not water or cell phone) dated within the past 60 days
· A Deed, or Mortgage Payment dated within the past 60 days, or 
a Property Tax Bill dated within the last year
· A current Lease, Section 8 Agreement, or BPS Residency Affidavit
· A W2 form dated within the year or a Payroll Stub dated within the past 60 days  
· A Bank or Credit Card Statement dated within the past 60 days
· A Letter from an Approved Government Agency* dated within the past 60 days

Legal guardianship requires additional documentation from a court or agency.








TIPS: 





Deeds may be downloaded from��HYPERLINK "http://www.suffolkdeeds.com/"��www.suffolkdeeds.com� 





BPS Residency Affidavit is available at �any Family Resource Center or                ��HYPERLINK "http://www.bostonpublicschools.org/register"��www.bostonpublicschools.org/register�





For online bill payment, a printout of �the statement may also be acceptable, if it includes the home address and date








*Approved government agencies:  Departments of Transitional Assistance, Revenue (DOR), Children and Family Services (DCF), Transitional Assistance (DTA), Youth Services (DYS), Social Security, any communications on Commonwealth of Massachusetts Letterhead











