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 Instructions for Recreational Swimming (In the Water) Requests
Recreational Swimming is not permitted unless the following requirements set forth in this document are met.

General Guidelines:

· Principals/Headmasters have the primary responsibility to ensure all “Recreational Swimming” guidelines are adhered to.

· Each swimming experience must be approved.  Each experience is vetted by the Principal/ Headmaster and Bethany Wood to manage risk and to ensure safety through review of the following: 1) swimming location, 2) swimming site’s insurance and safety record, 3) written documentation of lifeguard on duty’s valid American Red Cross or YMCA lifeguard, CPR/AED and First Aid certification and 4) students’ swimming skills.
· All students engaged in recreational swimming must demonstrate and provide proof that they are competent swimmers pursuant to American Red Cross or YMCA standards and complete the Swimming Addendum to Field Trip Parental Authorization Form and this form must be submitted to Bethany Wood at least 4 weeks in advance so that additional insurance may be purchased for all.
· An American Red Cross or YMCA certified lifeguard must be on duty at all times with appropriate swimmer-lifeguard ratios (20:1). Lifeguards must have current certification in CPR/AED and First Aid.

Steps in the Approval Process:

1. Principals/Headmasters must complete a Recreational Swimming Request Form in order for swimming to be considered as part of a field trip experience.  This form must be submitted at least 16 weeks in advance to Bethany Wood.  A copy of this form must also be sent to the appropriate Academic Superintendent.

This timeframe is necessary to ensure that swimming locations are reviewed for safety, 
 
the site’s insurance is reviewed, and the lifeguards’ on duty certifications are verified in writing. 
The approval process takes approximately 2-3 weeks.  Bethany Wood will
      communicate with Principals/Headmasters throughout this step.  Principals/Headmasters 

      and Academic Superintendents will receive copies of all certifications/documents that are
      part of this process for school and district files.
2. If the recreational swimming experience is approved, please follow the guidelines below which correspond with the type of field trip your students will participate in.
For Day Trips/ Overnight Trips:
· All students who will be swimming must first demonstrate and provide proof that they are competent swimmers pursuant to American Red Cross or YMCA standards and complete the Swimming Addendum to Field Trip Parental Authorization Form.  Trip leader or his/her adult designee is responsible for setting up swimming tests at local organizations such as the YMCA and going with students to ensure students are tested using the criteria outlined in the “Swimming Addendums.” Once completed, each swimmer’s form must be reviewed by the Principal/Headmaster or his/her designee for accuracy. Once reviewed, submit a copy of each student’s form to Bethany Wood at least 4 weeks in advance.  This timeframe is necessary for the district to purchase additional insurance for each swimmer.
· In addition to the “Swimming Addendums,” the appropriate Parental Authorization for Field Trip Form must be completed.  Please be specific when completing the form as parents/guardians must be given sufficient information to understand the nature and scope of all activities including “recreational swimming.” 

· An American Red Cross or YMCA certified lifeguard must be on duty at all times with appropriate swimmer-lifeguard ratios (20:1). Lifeguards must have current certification in CPR/AED and First Aid.
· The student to chaperone ratio must remain 10:1 at all times during swimming for all grade levels. (This ratio does not include the lifeguards on duty.)
· The “buddy system” must be used throughout the swimming experience.

For International Trips:

· All students who will be swimming must first demonstrate and provide proof that they are competent swimmers pursuant to American Red Cross or YMCA standards and complete the Swimming Addendum for Field Trip Parental Authorization Form.  Trip leader or his/her adult designee is responsible for setting up swimming tests at local organizations such as the YMCA and going with students to ensure students are tested using the criteria outlined in the “Swimming Addendums.” Once completed, each swimmer’s form must be reviewed by the Principal/Headmaster or his/her designee for accuracy. Once reviewed, submit a copy of each student’s form to Bethany Wood at least 4 weeks in advance.  This timeframe is necessary for the district to purchase additional insurance for each swimmer.

· In addition to the “Swimming Addendum,” the Parental Authorization for an International Field Trip form must be completed.  Please be specific when completing the form as parents/guardians must be given sufficient information to understand the nature and scope of all activities including “recreational swimming.” 

· At least one chaperone (who must be a BPS employee) must show proof that he/she is an American Red Cross or YMCA certified lifeguard and be on duty at all times with appropriate swimmer-lifeguard ratios (20:1). Lifeguards must have current certification in CPR/AED and First Aid.
· The student to chaperone ratio must remain 10:1 at all times during swimming for all grade levels. (This ratio does not include the lifeguards on duty.)
· The “buddy system” must be used throughout the swimming experience.
Additional Notes:

· For all trip types, chaperones must follow the Chaperone Responsibilities for Recreational Swimming and Water Activities.

· For all trip types, the appropriate field trip circular must be followed.  In addition, Superintendent’s Circular # FSE-5 entitled, Medical Emergency Management, and Superintendent’s Circular # SAF-4 entitled, Incident Data-Reporting and Release must be reviewed.

