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CODE OF DISCIPLINE

BACKGROUND
The Code of Discipline for the Boston Public Schools serves as the principal document guiding the implementation of student disciplinary procedures.  The intent of this memorandum is to provide information, which reflects the updated Code and which will assist headmasters and principals in planning and organizing for the effective implementation of the revised Code of Discipline.

Since the last time a full copy of the Code of Discipline was approved in 1992, a number of legislative, regulatory and internal BPS organizational changes have occurred.  In addition, the School Committee has approved several charges over the past decade.  These mandated changes include the following:

1. The Governor signed into law Chapter 71 of the Acts of 1993-the Education Reform Act-and Chapter 380 of the Acts of 1993.  These laws establish certain requirements related to student behavior and reinforce the major changes made in the revised Code of 1992.

2. The Code of Discipline has also been amended to reflect the requirements of the federal Gun-Free Schools Act enacted on October 20, 1994 as part of the Improving America's Schools Act.  The United States Supreme Court struck down the provisions of the Gun-Free Schools Act making the possession of a gun in a school building a "federal" crime.  However, those provisions of the Act which (1) define a gun and which (2) deny federal funding to a local educational agency that does not have a policy to expel a student who brings a gun to school were not struck down. 

3. In 1996, a number of changes in the BPS organization, the most important of which was the establishment of the cluster model, were approved.  This organizational structure was modified for school year 2001-2002 with the division of the clusters into three Triads.

4. The Code was further amended by the School Committee in 1997 to allow for denial of school transportation in cases involving student behavior which jeopardizes the safety of other passengers.

5. In 1998, modifications were made to bring the Code into compliance with the Individuals with Disabilities Education Act (IDEA) of 1997.  Superintendent’s Circular #SSS-15, Discipline of Special Education Students, outlines in detail the procedures which must be followed in addressing the discipline of special education students. 

6. The School Committee amended the Code in 1999 to eliminate disciplinary transfers at the secondary level and to provide alternative education options.

7. Special Education Regulations were modified in 2000 and in 2002 by the state Board of Education to bring the state into compliance with federal program guidelines.

8. At the meeting of June 27, 2001, the School Committee adopted “Guiding Principles of a Positive School Climate” for use across the system and inclusion in the Code of Discipline (c.f. pp.4-5, Code).

9. At the meeting of January 16, 2002, the School Committee adopted the following amendment to the Code of Discipline to be effective on September 1, 2002:

The Code of Discipline should be amended in order that the following Code violations, which currently may result in expulsion, shall result in expulsion, with the length of expulsion not to exceed one calendar year, to be determined by the Building Administrator.

a. Possession of a weapon or object of no reasonable use which is used in a threatening manner in school and/or at a school-sponsored activity (This violation is noted in Section 7.3.2. of the Code).

b. Assault and battery on school staff resulting in physical injury (This violation is noted in Section 7.2.1 of the Code).

c. Sexual Assault (This violation is noted in Section 7.2.2 of the Code).

10. At the meeting of March 23, 2005, the School Committee adopted a new Cell Phone Policy to be effective on July 1, 2005.  This violation is noted in Section 7.10.4 of the Code.

11. On December 15, 2005, additional language was added to address inappropriate behavior while riding the MBTA or on its property.  This violation is noted in Section 5.8.1 and Section 7.1 of the Code of Discipline.

12. In July, 2006, additional language was added to address the presence of a known witness / victim at the hearing, would endanger his or her physical safety or cause intimidation (please see sections 9.5.4 and 13.6.3.  Also note Exhibits 1 and 3).
The revised Code of Discipline dated July 1, 2006 incorporates all of these changes into a seamless document which is more user-friendly and which reflects the current best thinking on student discipline and on providing a safe learning environment.  The revised Code also includes an expanded Definition Section (Section 20).  Please discard all previous copies of the Code of Discipline and replace them with the July 1, 2006 edition.

It is important to characterize student discipline as incrementally progressive in nature.  Teachers and administrators should use the Code and the discipline process as part of the student learning process, structuring it in such a manner as to allow students the opportunity to improve their behavior and minimize negative behaviors.

Contained herein are directives and recommendations relative to:

· distribution of a summary of the Code of Discipline

· orientation and training of staff and students

· development of school-based rules on disciplinary problems

· posting of School-Based and Classroom Rules

· records, reports and notices 

Distribution of the Summary of the Code of Discipline and the Student/Parent Agreement. 

The Summary of the Code of Discipline in question-and-answer format will be provided to all schools as part of The Guide to Boston Public Schools for Families and Students (formerly the “Policy Handbook”).  One copy must be given to every student in the language of the home to be brought home for parent review and signature.  In addition, a copy should be given to every staff member.

A Student & Parent Agreement section in the policy handbook shall be signed by the parent/guardian and returned to the school during the month of September.  Each school is to make a determined effort to see that every parent/guardian has acknowledged receipt of the “Policy Handbook for Parents and Students” and School-Based Rules. 

A file of such returns must be maintained in each school.  The signed copy of the Student & Parent Code of Discipline Agreement, at some point in time, may be requested as evidence in a student disciplinary hearing.

Every staff member should be provided with a copy of the “Policy Handbook for Parents and Students” and each classroom will have the Code of Discipline section of the document posted in an appropriate place.  A full copy of the Code of Discipline should be retained in the school office and in the school library at the secondary level.  It should be made available in all appropriate languages upon request.

Orientation and Training of Staff and Students to the Code and School-Based Rules
Staff orientation to the Code of Discipline and School-Based Rules should be made during the in-service session at the start of the school year, and throughout the school year as needed.

Oral presentations of the highlights of the Code of Discipline must be made to students by mid-September.  Such oral presentations may be made either at an assembly, in homeroom discussions or in focus groups conducted for that purpose by the homeroom teachers, administrators, and/or student government leaders, or in any other manner designated by the building administrator to provide effective oral notice and discussion for all students.

Orientation and training sessions for both staff and students should include the following:

1.
Detailed analysis and discussion of the Code of Discipline

2.
Discussion of its relationship to the Parent/Student Agreement which represents a contract wherein all parties agree to abide by the Code of Discipline and School-Based Rules.  The Parent/Student Agreement is included in the Parent and Student Policy Handbook.

Each Headmaster and Principal shall develop a summary of plans for orientation on the Code of Discipline and School-Based Rules for all staff and students by August 31st.  Any school seeking assistance in developing an orientation plan should consult with its Operational Leader by this date.

Development of School-Based Rules on Disciplinary Problems

The Code of Discipline establishes uniform rules and procedures to be followed in disciplinary actions that could result in suspension, transfer, or expulsion.  However, the Boston Public Schools requires the establishment of School-Based Rules for (1) non-suspendable offenses, (2) the development and consideration of non‑exclusionary solutions to violations of School-Based Rules and, (3) where advisable, violations of Section 7.0 of the Code (Suspendable Offenses).  The School-Based Rules shall not diminish or conflict with any procedures or rights described by the Code of Discipline.  Description of disciplinary rules shall be clear and precise.  In addition, consequences for the violation of each school-based rule should be clearly stated.  Undefined terms must be avoided, and no rules shall be provided for any demeaning, degrading, or physical punishment.

It is recognized that the best school discipline arises from the self-motivation of the students.  In order to encourage students to be responsible for their own behavior in their own school, the development of School-Based Rules is essential.  At the high school level, the School-Based Rules should be included as a part of the Student Handbook.

The School-Based Rules on disciplinary problems shall be developed in accordance with the procedure detailed in Section 4.0 of the Code and re-evaluated each year, in accordance with the same procedures.  The Headmaster or Principal of each school is required to convene the School Site Council each spring for the purpose of re-evaluating the School-Based Rules and making changes, if needed.

School-Based Rules should include but not be limited to the following:

All middle and high schools must include the following in their School-Based Rules

· All middle and high schools must have School-Based Rules that determine and specify clearly unauthorized areas of the building.

· All middle and high schools must specify the consequences, if any, for the wearing of hats either in school or in individual classes.

· All middle and high schools implementing a detention program should include a general description of that program in the School-Based Rules.

· All middle and high schools must include a section on shop safety rules, if vocational, shop and/or science programs are offered as part of the curriculum.

· Any student who is found on school premises, on a school or MBTA vehicle, at school-sponsored or school-related events, in possession of a firearm as defined in Section 20 of the Code shall be subject to expulsion form the school district.

· Any student who is found on school premises, on school or MBTA vehicles; at school-sponsored or school-related events, including athletic games, in possession of a dangerous weapon, or a knife, or a controlled substance as defined in Chapter 94C, including, but not limited to marijuana, cocaine, and heroin, may be subject to expulsion from the school district by the headmaster/principal.

· Any student who assaults a headmaster, principal, assistant headmaster, assistant principal, teacher, teacher's aide, or other educational staff or who assaults another student with intent to injure, including but not limited to sexual assault, whether on school premises, on school or MBTA vehicles or at school-sponsored or school-related events, including athletic games, may be subject to expulsion from the school district by the headmaster/principal.

· Any student who is found on school premises, on school or MBTA vehicles; at school-sponsored or school-related events, including athletic games, selling, distributing or possessing with intent to sell or distribute any controlled substance, shall be subject to expulsion from the school district.

All elementary schools must include the following in their School-Based Rules:

· All elementary schools must have School-Based Rules that respond to the issue of misbehavior or inappropriate behavior – such as biting, wrestling or karate, for example - before or after school, at recess, during lunch or in the classrooms and corridors of the school and on school buses.  Running when not involved in organized games and leaving the yard or reserved areas at recess will not be permitted and should be so noted.

· All elementary schools must have a policy for students who are early arrivals to school property.

· All elementary schools should have classroom rules established by teachers and these should be posted in their classrooms.

All schools at all levels must include the following in their School-Based Rules:

· All schools at all levels should have School-Based Rules which forbid the wearing of gang-related clothing or colors.
· All schools at all levels must have School-Based Rules which relate to school locker policy and the inspection of school lockers.
· All schools at all levels must have School-Based Rules that respond to the eating of food in unauthorized areas of the building, i.e., confiscation, etc.

· All schools at all levels must have School-Based Rules that respond to the possession of unauthorized, inappropriate, but not dangerous items in school, such as radios, walkmans, *pagers, taping machines, laser pointers, electronic devices and cellular telephones. *(Under school-based decision-making, pagers may be authorized on the condition that prior parental permission is given to the principal/headmaster and the beeper signal is set on inaudible so as not to disrupt classroom instruction.)

· All schools at all levels should respond to the issue of vandalism and defacement of school property.

· All schools at all levels must include a statement in their School-Based Rules that students who have been expelled from the school district shall not be reassigned, upon return, to the school from which they have been expelled without the prior written authorization of the principal or headmaster.

· All schools at all levels shall prohibit the use of tobacco products within the school, on school grounds, and on school or MBTA vehicles.

· All school at all levels must have School-Based Rules which advise the student and parent/guardian that the Code of Discipline govern student behavior on school premises, on school-provided or on MBTA vehicles and at all school-sponsored and school-related events.

· All schools at all levels must emphasize the prohibition of hazing and sexual/racial harassment.  It should be pointed out that this prohibition governs behavior on school premises, at school-sponsored events and on school and MBTA vehicles. 

· All schools at all levels shall advise parents/guardians that students may be denied school-provided transportation for violating the Code of Discipline (Section 5.8) while riding on a school bus, school-provided transportation, or MBTA vehicle.  This provision of the school-based rules should also inform parents that student behavior may be monitored by video on selected school buses and in MBTA stations. and that the video may be used in disciplinary procedures.  A sample statement for use in School-Based Rules is attached.  It includes guidelines for student behavior while going to and from school.

In addition to the areas mentioned above, the following should be addressed:

· Developing student activities that will result in the growth of self-discipline.

· Developing a system of progressive disciplinary measures to be used in regard to referrals, parental conferences, suspensions, and other penalties.

· Reviewing the school's process for the timely reporting of incidents.

· Clarifying for students the ways in which they may report an incident which violates their rights to a peaceful, safe education.

· Identifying the person and his/her position who has the authority to suspend a student.

· Reviewing the School Safety Plan with students and staff.

· Reviewing Section 17.0 of the Code which addresses Teacher Appeal Rights in disciplinary cases.

Records, Reports, Notices:


Records -

Administration and staff are responsible for logging details, phone calls, and mailings wherever required in regard to conferences, referrals, use of alternative solutions, suspensions, transfers, and expulsions noted within the Code of Discipline.

Administrators and staff should state specific acts, avoiding vague generalities such as "unsatisfactory conduct."  They should keep parents and guardians informed at appropriate steps of all disciplinary procedures.


Reports -

Administrators shall continue to use the forms listed below for reporting of incidents and suspensions.  Please note the elimination of some forms used in the past. The forms to be used are attached and include:



Form A - Report of School Incidents/Witness Report 



Form B - Monthly Suspension Reports 

Administrators shall keep an accurate record of all of these reports (i.e. Forms A and B) and shall continue to be responsible for forwarding copies of these forms to the Department of Safety Services.  Copies of Forms A and B are attached.

Form A should be forwarded to Safety Services as soon as possible but no longer than 24 hours after an incident.  Form B should be sent to Safety Services within five calendar days of the end of each month, with a copy submitted to the Triad Office.  If there are no suspensions recorded in a given month, the report must still be filed with the word “NONE” checked off on the form.  Every school is required to file a completed Form B each month while school is in session.  The need for punctuality in the submission of these forms cannot be overemphasized.

Principals/Headmasters will be provided with printouts identifying students suspended and the offenses for which suspension was imposed.  This information is intended as an aid to reduce cumulative suspensions.  It is confidential and not to be shared with other agencies.

Notices - 

An outline of the key elementary of the School-Based Rules shall be posted in each classroom.  Elementary classrooms should also have posted important classroom rules.

All written and oral notices required by the Code of Discipline shall be in English and the primary language of the home.  All notices shall be in simple and commonly understood words to the extent possible and shall inform parents of the right to an interpreter of their primary language upon request.  The Code of Discipline and all parent notices have been translated into the official BPS languages - Cambodian, Cape Verdean, Chinese, French, Laotian, Portuguese, Spanish, Vietnamese - and are available in the Superintendent’s Office.

Other Information:

Cumulative Suspensions -

Building Administrators may be aware of the fact that many of the suspensions are for repeat violations.  In order to document our efforts to avoid inappropriate multiple suspensions and to comply with the Code of Discipline, your attention is directed to Section 12.0, Cumulative Suspensions, which states, in part:

"....after a student has been subjected to suspension or long-term suspension twice in a marking period, or a total of fifteen days, or four times in a school year, whichever occurs first, the administrative head of the school building (this duty may not be delegated) shall conduct a meeting to explore non-punitive solutions to the problems resulting in suspension.  No further suspensions except emergency suspensions may be 
authorized until this meeting is held or refused."
Please refer to the Code of Discipline for the complete text of Section 12.0.

The purpose of the meeting regarding cumulative suspensions is to explore non-punitive means of avoiding future multiple suspensions.  This meeting differs from an informal hearing.

Minimum Attendance Rules -

Staff is advised that minimum attendance rules will be enforced according to the Promotion Policy of the Boston Public Schools (i.e., more than 3 unexcused absences in a quarter and 12 unexcused absences for the school year mandates failure); however, time absent due to suspension shall not be included in counting absences towards the maximum allowable days (See Superintendent's Circular #SSS-18, Attendance Procedures).  Also, time spent in attendance at the Barron Counseling and Intervention Center should be recorded as “constructively present.”

Expulsion and Due Process -

Please note that expulsion procedures as outlined in the Code of Discipline must be strictly adhered to and due process rights observed.  All expulsion cases are subject to review by the Operational Leader before the expulsion letter is sent to the parent and the expulsion implemented.  

Summary

It is important to note once again that the Code of Discipline is a corrective instrument and not a punitive one.  Orientation, training, and implementation of this document must emphasize the positive purpose of the documents.  Parents should be informed of this and their full cooperation and support encouraged.

Summary of significant dates and deadlines:

	Date
	Activity

	By August 31, 2008
	Student & Staff Orientation Training Plans for Code of Discipline must be developed & in place.

	September 5, 2008
	Orientation of teachers & staff by Principal/Headmaster

	By September 15, 2008
	Copies of summary of the Code of Discipline, Policy Handbook,  & School-Based Rules distributed to students/Parents.

	By the Third Friday in September
	Orientation & Training of staff & students.

	By the last day in September
	Teachers submit to principal/Headmaster, the names of students who have not returned signed “Parent & Student Agreement” page of the Policy Handbook.

	1st week in October
	Principals/Headmasters will contact parents of students who have not returned signed “Parent & Student Agreement” page of the Policy Handbook.

	By the 2nd week in October
	Certification of the completion of orientation & training program for Staff & students due from the Academic Superintendents to the Office of the Superintendent.


For more information about this circular, contact:

	Name:
	Samuel DePina

	Department:
	Assistant Chief Operating Officer

	Mailing Address:
	26 Court St., Boston, MA  02108

	Phone:
	617-635-9060

	Fax:
	617-635-9059

	E-mail:
	sdepina@boston.k12.ma.us 


Carol R. Johnson, Superintendent

SCHOOL-BASED RULES

The following statement is intended to serve as a recommendation for the basic content of a section of your School-Based Rules dealing with expectations concerning student behavior on school-provided transportation:

STUDENT TRANSPORTATION

The Code of Discipline of the Boston Public Schools shall apply to students on their way to and from school and/or while participating in and going to and from school-sponsored activities.  The Code and School-Based Rules shall apply to all students, that is those who are “walkers, “ passengers on school buses/vans and those who ride on public transportation.

All students are expected to conduct themselves in accordance with school rules and the laws of the Commonwealth.  Violation of these rules and/or laws shall result in appropriate disciplinary consequences.

The following guidelines have been established to assist students in understanding their obligations while going to and from the school:

· Students have a responsibility to respect the rights of others with whom they are riding/walking.

· Students have a responsibility to respect the authority of those who supervise, instruct and monitor their activity on the way to and from school.

· Students have a responsibility to follow all rules and procedures designed to ensure their safety and the safety of others including, but not limited to the following:

· Remaining seated at all times

· Keeping hands, arms, head etc. inside the vehicle

· Observing all safety rules established by carrier

· Avoiding any form of harassment, including verbal or physical behavior, which threatens, demeans, annoys or torments another student or person (Harassment includes unwarranted activities or comments based on race, gender, personal attributes and/or handicapping condition.)

· (Schools might add here those school-based expectations, e.g. crossing at street crossings, etc. deemed important.)

· Student should understand that video cameras have been installed in some school vehicles and in MBTA stations to monitor activity.  This videotape may be used as evidence in disciplinary procedures as a supplement to the reports of school administrators, bus drivers, subway operators and MBTA personnel (monitors and other public officials.)

· Students who violate the Code of Discipline and/or School-Based Rules while riding on school buses may be denied school-provided transportation  In addition, while riding on public transportation and while on MBTA property, students may be subject to the loss of their monthly MBTA pass.

· It shall be the responsibility of the parent/guardian to provide transportation for their child, if school transportation is denied.

	BOSTON PUBLIC SCHOOLS


Incident Report

Form A

Page ____of ____

Please type or print clearly.  Complete every item.  Section 7.1 suspensions must be accompanied by an injury report.

	Type of Incident
	Date of Incident

              /      /
	Time of Incident:

 FORMCHECKBOX 
 a.m.  FORMCHECKBOX 
 p.m.
	School Police Report #

	Location of Incident
	On School Property

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
  No
	Day of the Week
	Check all that apply:   FORMCHECKBOX 
 Arrest  FORMCHECKBOX 
 Firearm  FORMCHECKBOX 
 Drugs  FORMCHECKBOX 
 Racial  FORMCHECKBOX 
 Juvenile  FORMCHECKBOX 
 Sexual Assault  FORMCHECKBOX 
 Code of Discipline Violation  FORMCHECKBOX 
 Accidental Injury  FORMCHECKBOX 
 Other Weapon 

	School:
	Date of Report                                        /     /

	Person Reporting:
	Position:

	Victim:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

              /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No 
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Suspect:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Witness:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Vehicle:   FORMCHECKBOX 
 Vandalized 

 FORMCHECKBOX 
 Stolen  FORMCHECKBOX 
 Used in Crime 
	State:
	Registration #:
	Make:
	Model:
	Color:

	Description of Incident: (continue on Form A-1, if necessary)



	Location of Incident:   FORMCHECKBOX 
 Classroom  FORMCHECKBOX 
 Bus  FORMCHECKBOX 
 Hall  FORMCHECKBOX 
 Café  FORMCHECKBOX 
 Gym  FORMCHECKBOX 
 Stairs  FORMCHECKBOX 
 Basement  FORMCHECKBOX 
 School Yard  FORMCHECKBOX 
 Off School  FORMCHECKBOX 
 Other _____
	Safety Services Notified:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

BPD Notified:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No (If yes, BPD Report #) ______________

	Ambulance:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No   Unit #: _____________
	Hospital _______________________________________

	Parent/Guardian Name: ______________________________________
	Notified:  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  By Whom: ____________________________

	Home Telephone:  __________________________________________
	Work Telephone: __________________________________________


Additional Information should be reported Form A-1.

______________________________________________

Signature of Building Administrator

Copies within 48 hours to:
Triad Office




Department of Safety Services, 213 Townsend Street, Dorchester, MA  02121




School Office File




Copy to Facilities Management, if Reporting Loss or Damage or Theft of School Department Property

To be completed on School Office File only:

SUSPENSION / HEARING INFORMATION

	Suspension:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Under Section 7._____________
	Number of Days: ____________
	Start Date:            /      /

	Hearing Attended by:    FORMCHECKBOX 
 Staff Member_____________   FORMCHECKBOX 
 Parent _____________   FORMCHECKBOX 
 SPED Staff ______________   FORMCHECKBOX 
Other _______________




Incident Report Form A-1

Page _____ of _____

This form should be completed if there are additional witnesses or suspects, to identify property lost, damaged, or stolen , or to report additional information.

	Type of Incident
	Date pf Incident:
	Time of Incident:

 FORMCHECKBOX 
 a.m.   FORMCHECKBOX 
 p.m.
	School Police Report #:

	School:


	Date of Report:

	Person Reporting:


	Position:

	Witness 2:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Witness 3:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Suspect 2:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Suspect 3:

Last Name                                        First Name                          Middle
	Address:

Telephone #:

	D.O.B.:

             /      /
	Age:
	Sex:
	Occupation:
	If Student, name of school:
	Student #:

	Ht.:
	Wt.:
	Hair:
	Race:_____________

Eyes:
	SSN:

             /      /
	Other:

	SPED Student:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No
	Grade:
	Homeroom:
	Bilingual:   FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No

	Property
	Value
	Recovered.



	
	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	
	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	
	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No



	
	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No




Additional Information

	School:
	Date of Report:

	Person Reporting:
	Position:


Suspension Report Form B                                                                                                                           

Page: _______ of _______

Revised January 2005

Boston Public Schools

Monthly Suspension Report

Form B














Month/Year:____________________________

School:________________________________    School Code:____________      Name:
______________________________________________________ 







   

                            Title:
______________________________________________________

                                                                                                                                           
(Name/Title of person responsible for Suspension Data)

	Incident

Number
	Student Name
	Student

Number
	Sped

(()
	In-school/

# of Days
	Out of

School/

# of Days
	Suspension

Code
	Suspension

Start Date
	Date Eligible to

Return
	Date

Returned

to School

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


 FORMCHECKBOX 
 Please check if NO Suspensions in this month.

Copy to: Safety Services (Fax 635-8006)                                                                                      Signature:_________________________________________________     

              Operational Leader                                                                                                                          (Building Administrator)

              School File

              Please Note:  Students with disabilities may not be suspended for more than a cumulative total of 10 days in any school year without

                                    following and documenting State and Federal guidelines (c.f. Superintendent’s Circular #SSS-15).
