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School Access Control

Student safety is not only of paramount importance in its own right; it is also a critical pre-requisite to learning.  With school violence continuing as a frightening reality around the country, Boston Public Schools are expected to develop plans to ensure the safety of all students and provide a safe and secure educational environment.

Each school in the district must, through its School Safety Contingency Plan, have clear and comprehensive school access control protocols in place.  School access control plans should:

· Ensure that only those students, staff and others who are authorized to be in the school building are admitted to the facility.

· Employ a standard operating procedure that all doors to the school building are locked and secured at all times (while allowing for appropriate egress from inside the building).  

· Require that all visitors sign in and report to the main office upon admittance to the building (please see Superintendent Circular LGL-4: School Visitors Guidelines).  School secretaries and other staff should not admit visitors to the building until they can reasonably ascertain the identity of the individual seeking entrance.  

· Mandate that visitors to the building be issued and prominently display a visitor identification badge.

· Address the safety and security of students, and the integrity of the school building’s entrances during recess and/or physical education that might occur outdoors, and during student arrival and dismissal times.

· Prohibit prospective employees of the BPS from beginning their work until they have been fully hired, and therefore CORI cleared by the Office of Human Resources.

· Demand that any facilities /physical plant contractors slated to work in the building prominently display their green BPS identification cards, which demonstrate that they have been CORI cleared. 

· Consider whether to implement a photo identification card system for staff and/or students.

· Prohibit staff, students or others from “propping open” doors or creating other potential inconspicuous means of unauthorized entry into the school building.

District personnel will look for these elements when reviewing school safety plans.  In addition, plain-clothes School Police Officers will periodically conduct school access control audits to see how easily they can gain access to school buildings.  The results of these audits will be shared with the visited schools, so that recommendations can be made to increase student safety.

Additionally, school containment (lockdown) procedures should be explicitly planned, discussed and documented.  In addition to conducting evacuation procedure drills, school containment procedures should also be practiced periodically.

All staff members must exercise extreme vigilance regarding school building security: being alert for trespassers, unsecured doors and/or suspicious persons or activity in the area of the school.  School employees should not compromise their own safety or that of students when undertaking these security measures.  Sound judgment and reasonable action by all school-based personnel is expected.   Any potential threats to student or staff safety should be reported in at once to the Principal or Headmaster.  In the case of any imminent threat to student or staff safety, the Boston Police should, of course, be notified immediately by dialing 911.    

Related Superintendent Circulars:

LGL-4 School Visitor Guidelines

FSE-1 School Safety Contingency Plans

SAF-7 Metal Detectors

SAF-8 Release of Students to Authorized Persons

SAF-11 Sexual Offender Registry Information (S.O.R.I.)
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