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MASSACHUSETTS COMPREHENSIVE ASSESSMENT SYSTEM

(MCAS)  AND MASSACHUSETTS ENGLISH PROFICENCY ASSESSMENT (MEPA) TEST SECURITY AND ETHICS

The purpose of this circular is to ensure that all BPS staff understand and follow the appropriate procedures for test administration  and security on the MCAS, MEPA (MEPA R/W and MELA-O) and other state-mandated tests.

Requirements

Principals/Headmasters and test administrators must read and adhere to the Test Security and Ethics Requirements in the MCAS or MEPA Principal’s Administration Manual (PAM) that is issued by the Massachusetts Department of Elementary and Secondary Education (MA DESE).  In particular, schools are reminded that:

· Principals/Headmasters are responsible for identifying and training school personnel in policies and procedures to conduct a proper MCAS/MEPA (MEPA R/W and MELA-O) test administration and are responsible for ensuring that all test administrators receive training prior to each administration.

· Principals/Headmasters and test administrators are the only individuals allowed access to MCAS/MEPA test materials.  Principals and test administrators must ensure that, other than during test sessions, materials are kept in a secure location.  In addition, the transportation and return of materials from the testing areas must be done in such a way as to ensure that no one will have access to the materials during transportation.

· Staff must ensure that students are supervised at all times during testing and during all breaks. This supervision requirement also applies to those students who require additional time to complete any test session.   When students are moved to another area to continue with their test, they must be escorted to the new site and an adult must carry their test materials.  Also, students should be permitted restroom breaks individually during testing so that they do not have contact with other test-taking students.

· No visitors are allowed to be present or have contact with students during any MCAS/MEPA test session.  However, authorized MA DESE and/or BPS staff may make announced or unannounced visits to schools during testing days to ensure compliance with MCAS/MEPA  (MEPA R/W and MELA-O) testing procedures. 

· Principals/Headmasters and test administrators are prohibited from prompting, preparing, or providing information or support related to specific MCAS/MEPA test questions (except for MCAS practice tests or released questions published by the MA DESE) to students in advance of or during any test session.   Test administrators may give further information only on test directions and must not explain or give any assistance with test questions.  Test administrators must read the prompts as required to students and must ensure that unless specifically permitted, books and papers must not be accessible to students during the testing sessions. 

· Principals/Headmasters are required to submit accurate counts on the Principal’s Certification of Proper Test Administration (PCPA).    Students attending BPS Alternative Education Programs must take the MCAS/MEPA at their alternative site.

· State law and regulations require that all students – including students with disabilities and English Language Learners – participate in the MCAS and that LEP/ELL students take the MEPA and MELA-O. In particular, principals/headmasters must ensure that policies and procedures for testing students with disabilities and English Language Learners be complied with and that testing accommodations are not provided to non-disabled students. Each MELA-O administrator must use multiple classroom observations as the sole basis for all MELA-O scoring. Testing is not at the option of parent/guardian or the school, except if a student is not required to be tested based on certain conditions outlined in PAM.    

Penalties

Failure to adhere to the Test Security and Ethics Requirements may result not only in sanctions and consequences imposed by the state as outlined in the PAM but also in disciplinary action by the Superintendent.

Principal’s Certification of Proper Test Administration

A Principal’s Certification of Proper Test Administration (PCPA) must be completed as required by the Mass DESE.   The original PCPA must be completed online as described in the PAM and a printed copy must be kept in your school files for future reference should there be any test security issues.

Procedures if Test irregularities Occur or if you Suspect a Security Violation

Each person directly involved in MCAS test administrations is directly responsible for immediately reporting any violation or suspected violation of test security.  If questions arise concerning test security or if any situation occurs that could compromise any part of the test administration process and procedure, call the Mass. DESE at 1-718-338-3625 immediately.  Please also advise your Academic Superintendent and Research, Assessment and Evaluation. Please advise Research, Assessment and Evaluation should any test scores be invalidated by the Mass DESE. 

Summary of Test Return Dates (subject to change by the Mass DESE):

	Date
	Return Deadline for Materials

	October 30, 2009
	MEPA (MEPA R/W and MELA-O) Test Materials

	November 13, 2009
	MCAS November Retest

	Late December, 2009  or Late January, 2010 (approximate dates – subject to MA DESE funding)
	ADP Algebra II End-of-Course Exam (optional)



	February 5, 2010
	February 2009 Biology Test

	March 9, 2010
	MCAS March Retest

	Late March, 2010 
	MEPA (MEPA R/W and MELA-O)

	April 2, 2010
	MCAS ALT - Grade 3 -12 

	Mid-Late April, 2010 
	MCAS English Language Arts

	Late May, 2010
	MCAS Math, Science (except HS)

	Early June, 2010
	MCAS High School Science & HS Technology/Engineering


For more information about this circular – MCAS, contact:

	Name:
	Kamalkant Chavda, Assistant Superintendent 

	Department:
	Office of Research, Assessment and Evaluation

	Mailing Address:
	26 Court Street, Boston, MA  02108

	Phone:
	617-635-9450

	Fax:
	617-635-9416

	E-mail:
	kchavda@boston.k12.ma.us 


For more information about this circular – MEPA / MELA-O, contact:

	Name:
	Eileen De Los Reyes,  Assistant Superintendent

	Department:
	Office of English Language Learners

	Mailing Address:
	26 Court Street, Boston, MA  02108

	Phone:
	617-635-9435

	Fax:
	617-635-9243

	E-mail:
	edelosreyes@boston.k12.ma.us


Carol R. Johnson, Superintendent  

